NLR.gov News Story & Social Template
Note: CMEI Communications has requested that the information below be included at the top of any program news stories that might be routed to them AND/OR a CMEI program office for approval. Even if your story is not related to CMEI, please fill out the information requested below in the grey highlighted area. 
Type: Program News Story for NLR Website  
Title: 
Summary:
Journal publication cited in story (include title and link if applicable): 
Funding Office(s): 
Planned Posting Date (note if time sensitive and why): 
News Release: No
CONCEPT REVIEWERS 
List all applicable reviewers. All boxes must be filled in. Enter “N/A” if not applicable. 
	Role (PI, GM, etc.)
	Concept Reviewer Name(s)
	Date Approved

	Primary PI / Client / Manager
	
	

	LPM (if applicable)
	
	

	CD (if applicable)
	
	

	Comms Section Manager
	
	

	Comms Group Manager (if applicable)
	
	




STORY REVIEWERS 
List all applicable reviewers. All boxes must be filled in. Enter “N/A” if not applicable.
	Role (PI, GM, etc.)
	Story Reviewer Name(s)
	Date Reviewed/Approved

	Writer
	
	

	Editor
	
	

	Comms Team Lead
	
	

	Comms Partner
	
	

	Corp Comms
	
	

	PI(s)
	
	

	CD/LPM
	
	

	Partners
	
	

	Funders 
	
	

	Comms Section Manager
	
	

	Comms Group Manager
	
	

	ALD (if applicable)
	
	




PROGRAM NEWS STORY 
Link to images / multimedia assets: (Insert a link to a shared folder of original images here.)
(Please remove the style guidance in this section as you draft the story, so that only the actual story text and images appear and are cleanly formatted for reviews and coding.)
HEADLINE (12–15 words max, ideally ~8 words — what’s happening)
Subhead (30 words max, ideally ~15 words — what’s the impact or benefit)
[IMAGE] Has the image been edited? If so, explain how in a comment.
Caption and image credit:
Alt-Text: 
Image Gallery number (if applicable):
[VIDEO]
YouTube link and video text version link

BODY TEXT:
[INTRO] 
Lead/Hook (under 35 words; captures attention)
Nut Graph (explains in a nutshell what the story is about: who, what, when, where, why)
Background paragraph (provides context to set up the rest of the story)

SECTION HEADING/H2
Text (~3 paragraphs per section)
[Image w/ caption, credit, alt-text, gallery #]
[Callout box / pull quote to highlight key info]
(Repeat heading, text, and image for multiple sections.)

CONCLUSION:
Wrap-Up/Kicker (1-2 paragraphs)
Call to Action – 1 sentence (what you want the reader to do)


Metadata for coding
Page Title/Headline: 
Teaser (for news page list): Often use subhead but in sentence case NOT title case/initial caps.
Tags (Delete unnecessary ones):  Advanced Manufacturing; ARIES; Awards; Bioenergy and Bioeconomy; Buildings; Chemistry and Nanoscience; Computational Science; Concentrating Solar Power; Critical Minerals; Energy Systems Analysis; Energy Security and Resilience; Energy Storage; Geothermal; Grid Modernization; Hydrogen; Innovation and Entrepreneurship; International; Materials Science; Photovoltaics; Solar; Solar Market Research; Staff Profile; State Local Tribal; Sustainable Aviation; Transportation and Mobility; Water; Workforce; Wind
Author: 
Date:

NLR Social Media 
If post is time sensitive, provide date requested and why:
List technology area(s) for tagging purposes: 
Reviewers  
List all applicable reviewers. Please fill all boxes and use “N/A” if not applicable.
	Role
	Reviewer Name(s)
	Date Approved

	Comms Partner
	
	

	Comms Group Manager
	
	

	ALD (if applicable)
	
	



Copy
Provide one post with both a short (280 characters max) and long (500 characters max) version of the caption. Short will be used for X, Instagram, and Threads; long for Facebook and LinkedIn. Include a live link (NLR.gov preferred), if available. Note: A shortened URL requires 23 characters, please account for this in your total character limit.
Short caption:
Long caption:
Media 
Attach images or videos to the request email. Images cannot be downloaded from this document. For larger video or image files sizes, provide an Image Gallery link or link to a shared folder. Have any of the images been edited from the original (beyond simple size and cropping)? If so, explain how.
Alt text (in simple language, describe the photo for users with screen-reader technologies): 
Video or image link (if applicable) (Please note if the video is NOT going on YouTube and needs to be reviewed with social content):  


Employee Advocacy by Sprout Social (Advocacy) Post (~40-words)


